
SHORT-TERM RENTAL ZONING PERMIT

Applicant: Property Location / Description:

PLEASE PRINT CLEARLY & FILL OUT ALL APPLICABLE INFORMATION

Rental Details:

:

(1)

(2)

OFFICE USE ONLY:
Zoning: $___________ Approved By: ________________________ Date: ____________________

Paid By: ___________________ Denied By: __________________________ Date: ____________________
Date: ______________________

Comments/Conditions:

Office use:

The rental can have a maximum occupancy of
and vehicles to be parked on hard surfaces 
not on the lawn / grass.



Town of Rome 
Floor Plan Guidelines 
 for Short-Term Rentals 

Floor Plan 
Checklist 
□ All rooms are drawn to

scale and clearly
labeled

□ All walls have a clear
measurement

□ All rooms have clear
measurements

□ Areas not being
rented out are clearly
labeled (if applicable)

□ All floors of the
property are drawn

□ Driveway is clearly
labeled with
dimensions

Zoning and Building
Department

715-325-8019
zoning@romewi.gov

Floor Plan Information: 
A floor plan is essential for visualizing a space. It ensures
an accurate placement of walls, door, and furniture. It
facilitates communication between building inspectors,
clients, architects and so much more. A floor plan is
necessary for obtaining permits and ensuring compliance
with building codes. Accuracy in a floor plan for a short-term
rental is crucial to ensure an accurate calculation of
occupancy.

How to Make a Floor Plan: 
1) Gather Requirements:
Take specific measurements of the dimensions of the room.
2) Measure and Sketch:
With the measurements of dimensions from each room use a
ruler / straight edge to sketch out the initial layout. Using
graph paper for this step will make it easier to get an accurate
scale.
3) Choose a Scale:
Decide on the scale you would like to use for your floor plan.
e.g., ¼ inch = 1 foot. This ensures accuracy and clarity in
your final drawing.
4) Draw Walls and Openings:
Begin drawing walls according to your measurements, using
straight lines on your paper. Indicate openings such as doors,
windows, and archways.
5) Label Rooms and Spaces:
Label each room and space clearly. Use abbreviations for
rooms e.g., BR for Bedroom, LR for Living Room etc.
6) Review and Revise:
Review your floor plan for accuracy and clarity. Make any
necessary revisions to ensure it matches what exists in the
space.
7) Finalize and Submit:
Once satisfied, finalize your floor plan. Once finalized you can
submit with your conditional use permit.



Example Floor Plans: 
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